UniversitySurveys
ProceduresindGuidelines

TowsonUniversity’sPolicy 03 15.00, Policyon University Surveysthe “Policy”) establishesa
frameworkfor administrationof UniversitySurveygo promote coordinationof efforts andbestpractices
associatedwith survey research.These Proceduresand Guidelines(the “Procedures”)designedto
implementthe Policyand detail the processe®f administeringa UniversitySurvey. TheseProcedures
incorporatethe definitionsset forth in the Policy,and may be amendedfrom time to time without the
needto amendthe Policy.

A. SurveySupport

1. Proposaldor assistancevith universitysurveydevelopment.administration,andanalysiswill be
reviewedby the UniversitySurveyCommittee(the “Committee”).

2. TheOfficeof Technologyserviceg“OTS"will overseeand providetechnicalsupportfor online
surveysoftware.

3. TheOfficeof Institutional Researcl{*IR"),in collaborationwith the OTSwill maintaina
repositoryof recommendedanguageo encouragestandardizatiorof surveyitemsrelatedto
demographicsidentity, academiclassificationsinclusivelanguageandother frequently useditems.

4. ThelnstitutionalReviewBoard(“IRB")in collaborationwith IRwill evaluatethe surveyproposals
for the purposesof establishingf the proposalis considered’‘human subjectsresearch’necessitating
IRBapproval.

B. UniversitySurvey



1. Determinethe intendedcontentof the UniversitySurvey anycommunicatiorstrategy,and
administrationplan.

2. Coordinatewith IRto makesurethat the UniversitySurveywould not duplicateexistingdata.

3. Checkhe UniversitySurveyCalendafor proposeddates. UniversitySurveyProposalshouldbe
receivedat leastthirty (30)daysprior to desiredUniversitySurveylaunchdate, and UniversitySurvey
datesshouldbe selectedto minimizeoverlapwith scheduledJniversitySurveys.In the eventthat the
UniversitySurveyProposals approved the UniversitySurveywill be addedto the UniversitySurvey
Calendar.

4. Referto the Applicabilitysectionof the UniversitySurveyPolicyto determine




